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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

[IK-5 CnocobGeH K TJIaHUPOBAHUIO WM OPTaHM3AIMU JCATEIBHOCTH COTPYIHUKOB W TIOAPA3ACICHUNA
OpraHM3allH, peau3yIoUX AesITeIbHOCTh 10 COLUAIbHON 3aluTe rpaskaaH

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHMHA NJUCLHMITIIIMHBI:

- HAy4YHO-UCCJIEA0BATEIbCKHI

- OpraHU3alMOHHO-YIIPaBIEHYECKUI

1.3 JlucuuriinHa OpUEHTHPOBAHA HAa MOATOTOBKY OOydYaroUIMXCs K MPO(ecCHOHAIbHOM AEATEIbHOCTH B
cdepe: 03 CounanpHoe obcmy)kuBaHue (B cpepe yrnpaBieHUs CONMATBLHON 3aIIUTHI HACETICHHMS )

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O0600ITIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JercTBUs (IPU HATTHYIAN
npodcrangapra)

Konx n HammeHoBaHme
xommnereniuu ®I'OC BO,
HEOOXOIUMOM 111
(hopMHUpPOBaHUS TPYIAOBOTO
WIH PO eCCHOHATBLHOTO
JIeHCTBHS

MHankaTtopbl JOCTHKEHUS] KOMIIETEHIIAM

ITK-5 CnocobeH k
IJIAHUPOBAHUIO U
OpraHu3aluU JeATEIbHOCTH
COTPYOHUKOB U
NOAPA3AEINECHUN
OpraHu3alui,
peanu3yIomux
JESATEABLHOCTH O
COIMAIbHOM 3aIllUTe
rpakaaH

OCYH_ICCTBJ'DIGT IMJIAaHUPOBAHUC JACATCIIBHOCTH
COTPYAHUKOB n nonpawenem/m“ opraﬂnsaumf,
pcamm3yromux ACATCIbHOCTL II0 counaanoﬁ 3alIuTe

rpaxxaaH

1.5 CornacoBanue MEXAUCITUIUTMHAPHBIX CBA3EH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-5 CmocobeH K TIJIAaHUPOBAHWIO W OPraHU3alUU JIEATEIHHOCTH COTPYIAHHKOB H
MOAPA3AECICHUN OpPraHU3alUK, PEATU3YIOLIUX JEATEIIbBHOCTh MO COLUMAIBHOM 3aluTe

rpaxaad
Ne HaumenoBanue ®dopma
n/n JTUCIIUTLITNH, o0y4eHHs
OIIPENCIIATOIINX Ounas | 3aouna
MCXKIUCHUITIIMHAPHBIC (ceMec’I‘ 9
CBS3U p) |(cemect
p)
31413 |4
1 |HayuyHo-uccnenoBaresn + +
bCKas paborta
2|OcHoBHBIE TPOOTEMBI | + +
COIMABHON 3aIIUThI
HaceJICHUs
3|OcHoOBEHI pa3BUTHA + +
HEKOMMEPYECKOTO
ceKTopa
4 |TIcuxonorus + +
YIpaBICHHUS B
conuanbHOU cepe




2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsoi:

JuctumnuHa «OpraHu3aimoHHO-aIMUHUCTPATUBHAS padoTa B CUCTEME COITMAIBHBIX CITYK0» OTHOCUTCS K
gacTu, (hopMUPYyEMO yIacTHUKaMU 00pa30oBaTeIbHBIX OTHOMIEHUH, ydueOHoro muaHa OIl mo HanmpaBiIeHHUIO
noarotoBku 39.04.02 - CouuanpHas padora.

I[I/ICI_[I/IHHI/IHa ((OpFaHI/I?)aL[I/IOHHO-a,Z[MI/IHI/ICTpaTI/IBHaH pa60Ta B CUCTEMEC COLIMAJIbHBIX CJ'Iy)KG» HN3y4acTCd B
3 cemecrtpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIMIUIMHEL: 5 3.€.

Oumnas: 5 3.e.

3aounas: 5 3.e.

Bun yueOHo# paboThI Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 180 180
KonrakTHas pabora 48 18
Jlexuuu (Jlexum) 16 8
[Tpakruueckue (Ilpakt. pad.) 32 10
CamocrostensHas padota (CP) 96 153
OK3amMeH 36 9
3.2.Conepxanue Kypca:
No HazBanue Bun yuebnol pabotsl, yac. | ®OpMBI TEKYIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3 |03
3 cemecTp
1 HopmarusHo-11paBo Occe; TBopueckoe
BOE€ pPEryIMpOBaHUE UCIIBITAHNE

B CHCTEME
COLIMAJIBHBIX CITYXkO.

2 IIpakTuka Pecepar;
KaJIpOBOIO KontponpHas
obecrieyeHus pabora
OpraHU3aI[MOHHO-a]1
MHUHHUCTPAaTUBHOU
paboThI

3 [ToBrIlIEHNE Co0OecenoBanue
KBaTM(UKAITII
KaJIpOB,
BBIITOJTHSFOIIIAX 3 2 8 3 125 58
OpraHU3aIMOHHO-a]T
MUHHCTPATUBHYIO
pabory

4 Jlemonpon3BoaCcTBO Onpoc; Ok3aMeH
B YUPEKICHUSIX 4 | 2 7 3 (27|13
COIMATBHOU cepbl

Tema 1. HopmaTuBHO-IpaBOBOE peryjiMpoBaHe B cucTeMe counaabHbIX cayx0. (ITK-5)
Jlekumus.



HopmaruBHo-tipaBoBasi 0a3za comuaibHOrO oOciyxuBanus B P®. 3akon «O0 OCHOBax COLMAIBLHOTO
oOciyxuBaHusi TpaxnadH B P®y». Cucrema W NPUHIMIBI COLMATBHOTO 00cmykuBaHus. llomyuarenu u
MOCTABIIMKH COLHUAIBHBIX Yycayr. Bumsl u ¢opmbl commanmbHOro oOcmyxkuBaHus. PHUHAHCHUPOBAHUE U
KOHTPOJIb B chepe COIUAILHOTO 00CITyKUBAHMUS.

[IpodeccronanbHble W 3THYECKHWE CTAHIAPTHI CIEIHATUCTa IO COUMaNbHOM pabore. TpeOoBaHus k
MEPCOHAY YUPEXKICHUI COIMaIbHOTO 00CTyKUBaHUSI.

Bunsl commansHbix yeuyr. Ilopsaok mpemocTaBieHHs COLMAIbHOrO oOcCiykuBaHHs. llarpoHak Kak
TEXHOJIOTHsI paboThl ¢ KiaMeHToM. Peabunuranus, abunuTaiys, KOppeKIMOHHAs paboTa ¢ MOTPEOUTEIIMH
couuaybHBIX yciyT. ColnanbHas aJjanTanus KaKk TEXHOJIOTUS OKa3aHUs COLUAIIBHBIX YCIIYT.

IIpakTnyeckoe 3ansATHE.
1.CocraBbre iepedeHb 0a3bl HOPMAaTUBHO-TIPABOBOTO PETYTMPOBAHUSI KOHKPETHOMN COIMATBHON CITY)KOBI.
2. Ommpasick Ha 3akoH «O0 0CHOBaX COIMAILHOTO 0OCTYKUBaHUS TpaxkaaH B PDy BeigenuTe:
- CUCTEMY U MIPHUHIIUITBI COITUATBHOTO 00CITY)KHUBAHHUS,
- TIOJTy4aTesield U MOCTABIIMKOB COLUATBHBIX YCIIYT;
- BUJBI ¥ (POPMBI COLIMATBHOTO OOCITYKUBAHHUS,
- jpuHAHCHPOBAHHUE M KOHTPOJIb B c(hepe COIMaIbHOTO OOCTYKUBAHUS.

3. ChopmynupyiiTe OCHOBHBIC IPUHIIMITBI TPOPECCUOHATBHBIX U 3TUYECKUX CTAHAPTOB CIICIIUATUCTA 110
ColLMaIbHOM padore.

4. Ilepeuncnurte OCHOBHbIE TPEOOBAHUS K TIEPCOHAITY YUPEXKICHHIA COLUATBHOTO
00CITy>)KUBaHHSI.
3. CocraBpre TabnuIy «Buasl M CyIIHOCTH COLUAIBHBIX YCIIYT.
4. PackpoiiTe mopsiAOK MPEAOCTABICHUS COLMAIIBHBIX YCIYT KIUEHTY.
5. OnummTe TEXHOIOTHIO COLMAIBHOTO MAaTPOHAXKa KaK TEXHOJIOTHIO pabOTHI € TOIydaTeNeM COIMAIbHBIX
YCIIYT.
6. OnummTe couuaNbHbIA TaTPOHAT CEMbH KaK TEXHOJOTHIO OPTraHU3alUU AEATEIbHOCTH CITYKOBI.
7. OnumuTe TEXHOJIOTHIO OpraHU3alluu padoThI C MOyYaTesIeM COLUAIbHBIX YCIYT.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
CocraBbTe nepeueHb 6a3bl HOPMATUBHO-IIPABOBOTO PETYIUPOBAHUS KOHKPETHOW COLMAILHOM CITYKOBI.
Omnwupasicy Ha 3akoH «O0 0CHOBaX COIMAIBLHOTO 00CTYyXKMBaHUS rpaxkaaH B Py Boienure:
- CUCTEMY U MPHUHIIUIIBI COITUATBHOTO 00CITYKUBAHHUS;
- IOJTyYaresel ¥ MOCTABIIUKOB COLUAIBHBIX YCIIYT;
- BUBI U (DOPMBI COITUATTBHOTO OOCITYKUBAHNS,
- (huHaHCHPOBAaHUE U KOHTPOJIb B Chepe COIHATBHOTO 00CTyKUBAHHUS.
CocraBbre Tabnuiy « BUsbl 1 CyIITHOCTH COIUANBHBIX YCIIYTY.
PackpoiiTe mopsa0K IpeA0CTaBICHUS COLMATBHBIX YCIYT KIUEHTY.
Onuiure TEXHOJOTHIO COIIMAIBHOTO MaTPOHAXXKa KaK TEXHOJIOTHIO paboThI € MOyyaTesleM COLUaIbHbIX
YCIIYT.
Onumure counaabHbIA NATPOHAT CEMbU KaK TEXHOJIOTHIO OpraHU3alluu I€ATEeIbHOCTH CITYKOBI.
OnuimTe TeXHOIOTHUIO OPraHU3alluK paboThI ¢ OTyYaTesIeM COLIMATBHBIX YCIYT.

Tema 2. IlpakTuKa KaapoBOro odecne4eHus OPraHu3alluOHHO-aAMUHUCTPaTUBHOI padoTel (IIK-5)
Jlexknus.
[Tonsatue "kazmpoBoe obecneuenue". PazHoBHIHOCTH KanpoBoro obecredeHus. OCOOCHHOCTH MPAKTUKU
"Buepa CHelManCcT - cerogHs pykooautens". Habop co croponsl. KoHkypcHas cuctema - €€ BHEIIHUE U
BHYTpEHHHE MexXaHu3Mbl. [lpakThka (opMUpoBaHMS M HCHONB30BAaHHUS KaJpoBOro pesepsa. [IpoGrmemsl
npodeccoHaIu3Ma KaJpoB, BBINOIHAIONNX OPraHU3alMOHHO-aIMUHUCTPATUBHYI0 paboTy. MeTonsl
OLIEHKM YpOBHs mHpodeccrHoHain3Ma. AHalu3 MOJENU '"pyKOBOJAHUTEb, pabOTaBIIMK B OAHOU cdepe, u
NepemIe/ il B CUCTEMY COLIMAIbHON paboThI'".
IIpakTnyeckoe 3ansATHE.
1. ITonsTie "kanpoBoe obecrieueHue" .



2. KakoBbI pa3HOBUHOCTH KaJIpOBOTO 00ECIICUEHUSI.
3. CylmHOCTh KOHKYPCHOM cUCTeMBbI. E€ BHEIIIHNE U BHYTPEHHHE MEXAHU3MBI.
4. IIpakTuka (GOPMHUPOBAHUS U UCTIOIB30BAaHMS KaJJpOBOTO pe3epBa.

5. Oxapakrepu3syite mpoodiaemMbl mpodhecCHoHaNN3Ma KaJApOB, BBITIOTHSIOIINX
OpraHMU3alOHHO-aIMUHUCTPATUBHYIO paboTy.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. Oxapakrepu3yiTe IOHATHE «KaIPOBOE 00ECIICUCHUE)
2. B 1vem 0cOOEHHOCTH IPAKTUKH ""BUEpa CIEIUAIIUCT - CETOIHS PYKOBOIMUTENB" .
3. KakoBbI METO/IbI OLICHKH YPOBHSA MpodeccroHain3Ma?

4. TIpoananu3upyire MoAen "PyKOBOIUTENb, paOOTABIIHNKI B OJHOU cdepe, U Mepeieaii B CHCTEMY
COIMATBHOM paboTHI".

Tema 3. IloBbllIeHMe KBAJIM(PUKANMH KAAPOB, BbINOJHSAIONIHX
OpPraHu3alMOHHO-aAMHUHHCTPATHBHYI0 padory (IIK-5)
Jlekumus.
3HayeHre OOHOBJIEHMSI, IIOMOJIHEHUSI M COBEPIICHCTBOBAHMUSA OpPraHU3alMOHHO-aJIMUHHCTPATUBHOMN
KOMITIETEHTHOCTH B COBPEMEHHBIX yciaoBUsIX. [IpakTrueckrie popmMbl 1 METOBI MOBBILIECHUS KBaTU(UKALUN
KaJIpOB, UX HA3HAYEHHE M XapaKTEPUCTUKA. BO3ZMOXKHOCTH HCIIOJNB30BaHUS NPUMEPOB U3 MPAKTUYECKOTO
OTbITa B YYEOHBIX LENSIX.

Texnomoruu "mepeBoaa onbiTa" B yueOHbINH Marepual. [I[puMeHeHHEe HHHOBAIIMOHHO-ACATEIPHOCTHBIX UTP
U TPEHUHTOB. MeTol KOHKPETHBIX CUTYallli, UX Pa3HOBUIHOCTH U OCOOCHHOCTU NMPUMEHEHHS B yueOHOM
porecce.

IIpakTH4eckoe 3aHATHE.

1. B uém 3HaueHue OOHOBIICHUS, TONOJHEHHS U COBEPLICHCTBOBAHUS
OpraHU3alMOHHO-aIMUHUCTPATUBHOW KOMIIETEHTHOCTH B COBPEMEHHBIX yCIOBUSIX?

2. Ilepeuncnure npakTudeckue GOpMbI U METOJIBI TIOBBIIICHUS KBATH(PUKAIIMHA KaIPOB.

3. JlaiiTe xapakTepuCTUKY (OpPM U METOOB MOBBIIICHHS KBaTU(UKAIMK KaApoB. B yem ux HazHaueHue?
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.

1. OxapakrepusyiiTe BO3MO)XHOCTH UCTIOJIb30BaHMsI TPUMEPOB U3 IPAKTUUECKOTO OIBITA B Y4EOHBIX LIEISIX.

2. [IpuBeauTe mpuMep TEXHOJIOTUH "TiepeBo/ia onbITa" B yueOHBINH MaTepual.

3. [lonGepute MHHOBAIMOHHO-/IEATEIBHOCTHBIE UTPbI U TPEHUHTHU AJIs1 KypCOB MOBBIIICHHSI KBATH(PUKAIIIH
COLIMAJIbHBIX paOOTHUKOB.

4. OxapakTepu3yiTe METO] KOHKPETHBIX CUTyaIlui, MX PAa3HOBUIHOCTHU U OCOOCHHOCTH MMPUMEHEHHUS B
y4eOHOM Tpoliecce.

Tema 4. /lesionpou3BoACTBO B yUpeskaeHHAX conuaabHoi chepor (IIK-5)
Jlexknus.

[TogrotroBka u  odopmieHHE  YHpPABICHYECKUX JOKYMEHTOB. PacmopsauTenbHble  JTOKYMEHTBI.
Opranu3annoHHbIe JOKyMEHTHI. MIH(pOpMaIOHHO-CIIpaBOYHbIE JOKYMEHTHI.

Opranu3aius paboThl ¢ JOKYMEHTaMHU.
IIpakTnyeckoe 3ansATHE.
1. PackpoiiTe npuHIUIBI pabOTHI ¢ JOKYMEHTaMH.
2. PackpoiiTe 3Tarnbsl NoAroTOBKY U 0(OPMIIEHHUS YIIPABICHUECKUX JTOKYMEHTOB.
3. Oxapakrepu3yiTe pacropsIUTENIbHbIE TOKYMEHTHI.
4. BoigenuTe 1mard B OpraHu3alny padoThl ¢ JOKYMEHTaMHU.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Packpotite mpuHIUTIBEI pabOTHI C TOKYMEHTaMH.
Packpoiite sTansl OArOTOBKH U 0POPMIICHUS YIIPABICHYECKHUX JTOKYMEHTOB.
Oxapaktepu3yiTe pacnopsiAUTEIbHbIE JOKYMEHTHI.



BI:I,Z[GJ'II/ITG arv B opraHu3anniun pa6OTBI C JOKYMCHTAaMHU.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

nocemaemMocts — 10 0ajuioB

TeKylui KOHTpostb — 70 6aioB

3 cemecTp

KOHTPOJBHBIE Cpe3bl — 2 cpe3a mo 10 6amioB KaxabIi

npemMuaabHbie 0amisl — 20 6ayIoB

Pacnipenenenne 6aJiioB 10 3aaHMSIM:

Ne |HaszBanue tembl | Dopmbl Max. MeTonrka NpoBeACHNS 3aHATUS U OLIEHKU
Te | /BHUI y4eOHOH |TEKyLIero | KOJ-BO
MBI paboThI KOHTpoJist | 0asuioB
/ cpe3sl
1. |HopmatuBHO-p| Occe 10 9-10- OGamnoB - TPOSABISIET CHOCOOHOCTH OCMBICIHTH BOMPOC

aBOBOE
peryiupoBaHue
B CHCTEME
COIHATBHBIX
CITy k0.

(mpobnemy) TBOpUECKH, JaTh HEOAHOZHAYHYIO

perynupoBaHHe B CHCTEME COLMANBHBIX CIYXO0 noxmana (3cce)
OLIEHKY (MM HECKOJBbKO €€ BapHaHTOB) TOTO MJIM WHOTO PELICHUSI.
[Ipeanaraemele pemieHNs OTINYAIOTCS BAPHUATHBHOCTHIO, THOKOCTHIO
WCIIONB30BaHMsI ~ MMEIOUIMXCS  3HAHWH, MPOAYLUPOBAHHEM
3HAYUTEIBHOTO KonmudecTBa wuuaed. IIposBiser yMeHuEe MBICIUTh
HECTaHJApTHO, OPUTHHAIBHO, HAXOAWTH 3(PQEKTUBHOE MPUMEHEHHE
pe3yibrataM — BBIIIOJIHEHHOTO 3ajaHus. 5-8 OaJuloB - CrmocoOeH
OCMBICIIMTh COZEp/KaHUE TBOPYECKOTO 3aJaHHs, BHUKHYTh B CYTb,
MPEIOKUTh HECKOJIBKO BapUaHTOB ero pemeHus. CyxIeHus He
Bceraa 0ecCrOpHbI HE OTIIMYAIOTCS OPUTHHAIBHOCTBIO, HO BMECTE C
TeM  BUAHBI  XOpollee  3HAaHWE  Marepuana,  BIaJCHHE
npogeCcCHOHATBHO-TIEAArOrNYeCKO TepMUHONIOTHEH 3-4 Oanna - CyTh
CoZiepaHMsl ~ TBOPYECKOTO 3aJaHUs BOCIPUHUMAETCS HE Cpasy;
pelIeHNs AI0TCsl CTaHJapTHbIE, Oe3 MPHUBICYCHUS JOMOTHUTEIBHBIX
WCTOYHHMKOB; HE TPOSBISIET CIOCOOHOCTH MBICIUTH HEOPIMHAPHO,
pelieHnss TpPaaULMOHHBIE, OJHOTHIIHBIE; 3HaHHE MarepHaia
YAOBIETBOpPHUTENbHOE. 1-2 0amuia - BBHINOJHEHHWE TBOPYECKOTO
3aJaHdsl JlaeTcsd CTYACHTY C TPYIOM; HE CIOCOOEH MBICIHTH
OpPUTHHAJIBHO HE CTPEMUTCS BHUKHYTh B CYTh 3aJaHHUS, PEIICHUS HE
MpeIaraloTcss WU MpeJUIaraloTcsl HEBEpHBbIC, HE BIAJEET
TEPMHUHOJIOTHEH, CTPEMUTCS YHTH OT OTBETa, Ha 3aMEYaHUA MU
MIONPABKHU MPETOaBaTeNsl HE pearupyer.




TBopueck
oe
HCIBITAH
He(KOHTP
OJIbHBI

cpe3)
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9-10- OGamgoB - TPOSABISIET CHOCOOHOCTH OCMBICIHTH BOMPOC
(mpobnemy) TBOpUECKH, JaTh HEOAHOZHAYHYIO

perynupoBaHre B CHCTEME COLMANBHBIX CIYXO noxmama (3cce)
OLIEHKY (MM HECKOJBKO €€ BapHaHTOB) TOTO MJIM WHOTO PELICHUSI.
[Ipeanaraemeble pemieHNus OTINYAIOTCS BAPHUATHBHOCTHIO, THOKOCTHIO
WCIIONB30BaHMsSI ~ MMEIOUIUXCS  3HAHWH, MIPOAYLUPOBAHHEM
3HAYUTEIBHOTO KonmudecTBa wuuaed. IIposBiser yMeHue MBICIUTh
HECTaHJApTHO, OPUTHHAIBHO, HAXOAWTH d(PQPEKTUBHOE MPUMEHEHHE
pe3yibrataM  BBIIIOJIHEHHOTO 3afjaHus. 5-8 OaJuioB - CrmocoOeH
OCMBICIIMTh COZIEP’KaHUE TBOPYECKOTO 33JaHHs, BHUKHYTb B CYTb,
MPEIOKUTh HECKOJIBKO BapUaHTOB ero pemeHus. CyxIeHus He
Bceraa 0ecCrOpHbI He OTIMYAIOTCS OPUTHHAIBHOCTBIO, HO BMECTE C
TeM  BUAHBI  XOpollee  3HAaHWE  Marepuana,  BIaJCHHE
npodecCHOHATBFHO-TIEAArOrYeCKO TepMUHONIOTHEH 3-4 Oanna - CyTh
CofiepXaHMsl ~ TBOPYECKOTO 3aJaHus BOCIPUHUMAETCS HE Cpasy;
peLIeHHs AI0TCsl CTaHJapTHbIE, Oe3 MPHUBICYCHUS JOMOTHUTEIBHBIX
WCTOYHHMKOB; HE TPOSBISIET CIOCOOHOCTH MBICIHTH HEOPIMHAPHO,
pelieHnss TpPaaULMOHHBIE, OJHOTHUIIHBIE; 3HaHHE MarepHaia
YAOBIETBOpPHUTENbHOE. 1-2 0amia - BBHINOJHEHHWE TBOPYECKOTO
3aJaHds JlaeTcsd CTYACHTY C TPYIOM; HE CIOCOOEH MBICIHUTH
OpPUTHHAJIBHO HE CTPEMUTCS BHUKHYTh B CYTh 3aJaHHUS, PEIICHUS HE
MpeIaraloTcss WU MpeJUIaraloTcsl HEBEpHBbIC, HE BIAJEET
TEPMHUHOJIOTHEH, CTPEMHUTCS YHTH OT OTBETa, Ha 3aMEYaHUA MU
MOTPABKH IMPETOaBaTeNsl HE pearupyer.

IIpakTuka
KaJpOBOTO
obecriedeHus
OpraHM3aIHOHH
0-aIMHUHHCTpPAT
WBHOU pabOTHI

Pedepar

10

9-10 6amToB — BBHIMOTHEHBI BCE TPEOOBAHMS K HAMCAHUIO U 3aIUTE
pedepara: obo3HaueHa mpobileMa M 00OCHOBaHA €€ aKTyaJbHOCTH,
CleNaH KpaTKWi  aHanW3  pa3IMYHbIX TOYEK 3pEeHUs  Ha
paccMaTpuBacMyi0 MPoOIeMy W JIOTHYHO H3JIOKEHAa COOCTBEHHAsS
MO3UIHUsS, CPOPMYIHPOBAHBI BBIBOJIBI, TEMa PACKPBITA TOJHOCTHIO,
BBIZICp’)KaH  00BEM, coOmromeHsl TpeOOBaHWS K  BHEITHEMY
oopmileHUIO, TaHBI MPaBHIbHBIE OTBETHI HA JIOMOJIHHUTEIBHBIC
BOIIPOCHI;

7-8 0amioB — OCHOBHBIC TpeOOBaHHUS K pedepaTy W €ro 3aIiuTe
BBITIOJTHEHBI, HO TPH 3TOM JIOMyIIeHBbl Henodérel. B wacTHOCTH,
UMEIOTCS HETOYHOCTH B U3JIOKCHHM Marepuana; HeI0CTaTOvHas
JIOTHYECKas TIOCIEeI0BATEIbHOCTD B CYXKIICHUSX; UMEIOTCS YITYIICHUS
B o(opMIICHNH; Ha JOTOJHUTEIbHBIC BOMPOCHI MPU 3alUTE JAHBI
HETIOJIHBIE  OTBETH; 5-6 OamioB — WMEIOTCS CYIIECTBEHHEIC
OTCTYIUICHHS OT TpeOoBaHUI K pedepupoBanuio. B yacTHOCTH, TeMa
OCBEIICHA JIMIIb YacCTUYHO; JOMYIICHBI (DakTHUecKue OIMOKH B
cozepxxannu pedepara U IpU OTBETE HA JIOTIOJIHUTEIbHEBIC BOIPOCHI,
OTCYTCTBYIOT BBIBOABI 3-4 Oamra — Tema pedepara pacKpbiTa
YaCTUYHO U TIOBEPXHOCTHO; JIOTUKA M3JIOKEHUST ()parMeHTapHA; TEKCT
MpecTaBIsieT CO0OH KOMIMJISIIMIO W3 PasHbIX HCTOYHHKOB 0e3
aBTOPCKOTO OCMBICIeHUS 1-2 Oamma — Tema pedepara pacKphiTa
OYCHb MMOBEPXHOCTHO U (hopMalibHO, HE BBIZCpkKaH 00BEM pedepara;
JOTHKA  W3JIOKEHWS ~ OTCYTCTBYET, CTYJCHT JIEMOHCTPUPYET
HETIOHMMaHUE 3asBJICHHON TEMBI

KonTtpoinb
Has
pabora

10

KonTpomnpHas pabora coctout u3 6 BompocoB. 10 6amioB — CTyIeHT
nmpaBuiIbHO OoTBedaeT Ha 75-100% BompocoB B Tecte 5-7 OamioB —
CTYIEHT MpaBWIbHO oTBedaeT Ha 50-74% BompocoB B TecTe 3 Gamna —
CTYIEHT IpaBUIBHO OTBeuaeT Ha 25-50% BompocoB B Tecte. MeHee
25% mpaBMIIbHBIX OTBETOB 0AJJIOB HE JaeT




3. [ToBeimIeHNE
KBaJTU(DUKAITIU
KaJpoB,
BBITTOJTHSIOIINX
OpTaHU3alMOHH
0-aJIMUHHCTpPAT
WBHYIO paboTy

Cobeceno
BaHHUe(KO
HTPOJIBH
blIii cpe3)

10

9-10 GanmoB — CTYOGHT YMEET COMOCTaBUTh MOJYYEHHYIO IIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHsI Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/aBacMblec EMy
BOMPOCHI, BECTH JOUCKYCCHIO C HCIOJBb30BAaHHEM TEPMUHOIOTUU
COBPEMEHHOH cHCTEMBI 00pa3oBaHusl 8-7 0aJIOB - CTYACHT yM

MPUMEHATD [TOyYEHHYIO NPU NOATOTOBKE K MPAKTHYECKOMY 3aHSITHIO
nHPOpPMAIMIO, OTBEYaTh Ha OONBLUIMHCTBO BOMPOCOB, BECTU
JUCKYCCHUIO C  HCIOJIB30BAHMEM TEPMHHOJIOTMH  COBPEMEHHOMU
ciucteMbl  o0Opa3oBaHus. 5-6 OaluloB —  CTYIEHT  BJajeeT
TEOPETUUYECKUM MaTepuajJoM [0 TEME MpPaKTHYECKOro 3aHsTHA,
WHOIZA 3aTpylHSAETCs TIpU OTBETE Ha BONPOCHl, HE YMEET
chopMyIHpOBaTh CBOIO TOUKY 3PEHHUS Ha 00CyX)ZaeMylo Mpobiemy
3-4 Oajma — CTyAGHT W3JaraeT Marepuall  HEMoIHO U
HEMOCIIEAOBAaTENbHO, JONYCKAET HETOYHOCTH B  ONpPEAEICHUH
MOHATUM WIH (HOPMYITUPOBKE TEOpUH; HE yMEeT AO0Ka3aTreibHO
000CHOBAThH CBOM CY)XICHHS U MIPUBOJUTH CBOM MPHUMEpHI 1-2 Oaa -
CTYIEHT 0oOHapyXHBaeT HE3HaHUe OosbLiei 4acTH
COOTBETCTBYIOIIETO pa3jena H3yyaeMoro Marepuana, JoIycKaeT
omuOKku B GOpMYyNHpOBKE ONpEACICHUI U TEOpUil, NCKaKAIOIINE HX
CMBICI, OECIOpAJOYHO W HEYBEPEHHO u3jaraeT Marepuan Ecim
CTYACHT HE BJlajzeeT NpoOIeMaTHKON MPaKTUUYECKOTO 3aHATHS, HeE
MOJKET OTBEYaTh HA BOIPOCHI, 3aYUTHIBAET OTBET IO HAIEYaTaHHOMY
TEKCTY — OTBET OajslaMH HE OLICHUBAETCS.

HenmonpousBozc
TBO B
YUPEXKIESHUIX
COIMAIIbHOU

chepsl

Ompoc

10

3agaaue coctouT u3 10 BorpocoB. 10 6amIoB — CTyACHT MPaBHIIEHO
orBewaer Ha 75-100% BompocoB B Tecte 5-7 0GamioB — CTyIOCHT
mpaBUIIbHO oTBedaeT Ha 50-74% Bompocos B Tecte 3 Oaia — CTyIeHT
MpaBUIIBHO OTBedaeT Ha 25-50% BompocoB B Tecte. Menee 25%
MPaBWIBHBIX OTBETOB OAJIJIOB HE JaeT

DK3aMeH

30

10-17 GammoB — CTYIEHT PAcCKPHLI OCHOBHBIE BOIIPOCHI W 3aJaHUS
Owiera Ha OIEHKY «YIOBICTBOPUTEIBHO» 18-24 0amioB — CTyAeHT
pacKpblll OCHOBHBIC BOMPOCHI W 3aJlaHWs Owiera Ha OICHKY
«xoportroy, 25-30 6aI0B — CTYZIEHT PacKPbUI OCHOBHBIC BOIIPOCHI U
3aJjaHus OMJIeTa Ha ONICHKY «OTIMYHOY.

5. ITocemaeMocThb

10

10 6amnoB — crynent nocetwn Bce 100% 3ansaTHiA

7-9 GannoB — cTyaeHT moceTwun He MeHee 80% 3aHATHil

4-6 6amioB — cTyneHT nmocetun He Mmeree 50% 3aHaTuit

1-3 Gamnma — CTyIeHT moceTH1 He MeHee 25% 3aHaTuit

Ecnu ctynenT nmocetun meHee 25% 3aHATHIA, OAJUTBI HE HAUUCIISIFOTCS

6. IIpeMuansHBIC OaITHI

20

JIOTOTHUTEIbHBIC ITPEMHUAIbHBIC 0aJIJIbl MOT'YT OBITh HAYHCIICHBI:

- MOCTOSIHHAs aKTUBHOCTh BO BpEeMs MPaKTHUECKHX 3aHATHH — 10
0aJIIoB;

- BBINOJIHEHUE MHIAVNBUAYAJIbHBIX 3aJaHUi MOBBIIICHHON CI0XHOCTH
— 10 6annos

7. Hroro 3a cemecTp

100

HrtoroBass omeHka mo »9k3aMeHy BbicTaBisiercs B 100-OammpHON 1IKajge W B TPATUIIMOHHOMN

YeThIpEeX0a/UIbHOW  IIKAJIe.

[TepeBon

100-6amapHOM  PEUTHHTOBOW OIEHKH 10 JUCIUIUIMHE B

TPAAULIMOHHYIO YEThIPEXOaUIbHYIO OCYLIECTBIISIETCS CIEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

85 - 100 6annos OT1ianyHO
70 - 84 6annoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBEHO

Meunee 50

HeynosnerBopurenbHo

10
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4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

Kontponbnas padora

Tema 2. [IpakTrka KaapoBoro odecreueHus: OpraHu3alioOHHO-aIMUHUCTPATUBHON pabOTHI
1. Cnenuduueckas conpanbHas CUCTEMa, HEOOX0UMast JIsl peain3aliii HEKHUX TeIe — ATO:
A) parmoHanuzanusi.
b) conmansHOE B3ammoeiicTBYE.
B) opranusanus.
2. JlaHHBIN TpU3HAK OpraHU3alluy PACKPBIBAET, AJIsl YETO OHA CO3AeTCS:
A) HasIMuMe OpPraHu3alvOHHON KYyJIbTYpPHI.
b) Hanmnume opraHnU3aliMOHHON CTPYKTYPBHI.
B) muccus, uens.
3. COBOKYITHOCTbh LICHHOCTEW U MOBEACHYECKUX HOPM, Pa3JeNsIEMbIX €€ COTPYAHUKAMH OpPraHU3aluu:
A) opraHu3anioHHas KyJbTypa.
b) opranuzaiiionsas CTpyKkTypa.
B) BHemnss cpena.

4. Cucrema B3aMMOJEHCTBUS BHYTPH OpraHU3allii, YCTOMYUBBIX CBA3EH, BBIPAXKEHHBIX B KOHKPETHBIX
OpraHM3aloOHHBIX (opMax; crioco0ax pacHpeesieHns MOTHOMOYUI U OTBETCTBEHHOCTH MEXTY
MOJpa3AeICHUSIMH WU CIIELIMATTUCTaMHU:

A) opraHu3anoHHas KyJabTypa.

b) opranuzaiiionsas CTpyKkTypa.

B) BHemnss cpena.

5. I'panuiia CyiecTBOBaHUSI OPTaHU3AIMU BO BPEMEHHU:
A) BHemHAs cpefa.

b) BHyTpeHHss cpena.

B) >xu3HeHHBIN UK.

Omnpoc

Tema 4. Jlenonpou3BOACTBO B YUPEXKICHHUSIX COLUATBLHON Chephl

1. OxapakTepu30BaTh CUCTEMY HOPMATUBHO-IIPABOBBIX aKTOB, OMPEAEIISIONINX
OpraHHU3alMOHHO-aIMUHUCTPATUBHYIO pabOTy B IEHTPAX COLUATBHOIO OOCITYKUBaHUS.

2. KpaTko packpbITh cUCTEMY HOPMaTHUBHO-IIPABOBBIX aKTOB, PETIAMEHTUPYIOLINX
OpraHMU3alOHHO-aIMUHUCTPATUBHYIO JIEATEIbHOCTh B CUCTEME COLIMAILHOM pabOTHI.

3. CucreMaTu3upoBaTh HOPMATHBHO-IIPABOBHIE AKTHI, COCTABIISIOLINE OCHOBY
OpraHMU3alOHHO-aIMUHUCTPATUBHONU pabOTHl B OpraHax, yUpexJACHUAX U OpraHu3alusax o0pa3oBaHUs.

4. OxapakTepHu30BaTh NPAKTUKY KaJpPOBOTo 00eCIedeH sl OpraHu3allMOHHO-aIMUHUCTPATUBHON paOOTHI B
KOHKPETHOM COIIMAJIbHOM YUPEXKICHUU.

5. Omnpenenuts Hanbosee CyleCTBEHHbIE YePThl MPAKTUKYU MOBBIIICHUS KBAIU(UKALIUA KaJpOB,
BBITIOJTHSIONINX OPraHU3aIIMOHHO-aIMUHUCTPAaTUBHYIO pabOTy, B KOHKPETHBIX COILMAIBbHBIX YUPEKICHUSX.

Pedepar

Tema 2. [IpakTrka KaapoBOro odecreueHus: OpraHu3aliOHHO-aIMUHUCTPATUBHON pabOTHI
TunoBsie TeMbl pedeparoB
KomMmyHuKaimu B connaibHoil paborte
[TonsiTre 1 kaccuduKaIys ynpaBIeHUSCKUX PeIIeHUN
TpeOGoBaHus K yIpaBIeHUYECKUM PEIICHUSIM
[Togxompl K NPUHATHUIO PEIICHUNA



®opMUpOBaHUE TPYAOBBIX PECYPCOB
CobecenoBanne

Tema 3. IloBbleHue KBaIU(PUKALIMK KaIPOB, BBIMOIHSIOMINX OPTaHU3allMOHHO-aIMUHUCTPATUBHYIO

paboty
1. OxapakTepu30BaTh CUCTEMY HOPMATUBHO-IIPABOBBIX aKTOB, ONPEAEIAIOIINX
OpraHU3aI[MOHHO-aIMUHUCTPATUBHYIO paboTy B IEHTPAX COLUAIBHOTO OOCITY>KUBAHMUS.

2. KpaTko pacKpbITh CHCTEMY HOPMAaTHUBHO-IIPABOBBIX AKTOB, PENIAMEHTUPYIOLINX
OpraHU3aI[MOHHO-aIMUHUCTPATUBHYIO IESATEIBHOCTh B CUCTEME COLUAIbHON PaOOTHI.

3. CucreMaTu3upoBaTh HOPMAaTHBHO-IIPABOBBIE AKTHI, COCTABIISAIOLINE OCHOBY
OpraHU3aI[MOHHO-aIMUHUCTPATUBHON PabOThI B OpraHax, yUpeKICHUsIX U OpraHu3alusax o0pa3oBaHMUs.

4. OxapakTepHu30BaTh MPAKTUKY KaJPOBOTO 00ECIIEUEHUS OpraHU3allMOHHO-aIMUHUCTPATUBHON pabOTHI B
KOHKPETHOM COLIMAJIBHOM YUPEXKICHUU.

5. OmpenenuTh HanboIEE CyIIECTBEHHBIE YEPThl NPAKTUKHU MOBBIIICHHUS KBATU(PHUKAIUN KaJIpOB,
BBIMOJIHSIOIIMX OPraHU3allMOHHO-aIMIHUCTPATUBHYIO Pa0OTY, B KOHKPETHBIX COLMAIBHBIX YUPEKICHHSIX.

TBopueckoe ucnbITAHUE

Tema 1. HopMaTuBHO-TIpaBOBOE PETYIMPOBAHUE B CHCTEME COITUATILHBIX CITYKO.
ITpodeccronanbHble CTaHAAPTHI CIEIUATUCTOB MO PELICHUIO COLMATBHBIX POOIeM.
DYHKIINU U COMep )KaHNE COLMAILHON PabOThI B OPTaHU3aAIlMN COITUATBLHOU CEpHI.
JIOKyMeHTaIHs CIIeIMaIiCTa 0 COLMANbHOM padore.

Opranuszanus: MOHATHE, BUJIBIL.
Opranuzanus KaK yrnpabjieHYeCKasi TEXHOJIOTHS.

IK3aMeH

Tema 4. Jlenonpou3BOACTBO B YUPEXKICHHUIX COLUATBLHON Cephl
Tunossie BOIIPOCHI ISl 3K3aMEHA
KoMITOHEHTBI CHCTEMBI COITUATBHON paOOTHI.
[TpuHUIMIIBI cOLMaTbHON PabOTHI U COIIMAILHOTO 00CITYKUBaHUS.
Cucrema conuanbHBIX CITYXKO0: KOMIIOHEHTBI, KI1acCH(DUKAIIIH.
ConmanpHas cimyx0a: onpeneneHue, BUAbl U HOPMBI.
MecTo U CYIIHOCTh COIIMATILHOTO 00CTYKHBAHUS B COLMAIBHON paboTe .
[TpuHIIUTIBI OpraHU3aluK COITUATBLHON paOOTHI.
[TpyHIHITBI COIUATHHOTO OOCTYKHUBAHHSI.
Packpoiite sTansl GopMUpOBaHUS TPYIOBBIX PECYPCOB.
JlaiTe onpenesnenys MOHIATHIO «TPYAOBBIE PECYPCHD».
OnummTe anropuT™ pa3BUTHS TPYIOBBIX PECYPCOB Ha MIPUMEPE KOHKPETHOTO YUPEKACHUS COLIMAIBHON
chepsr.
[Iepeuncinure U paCKpOUTE TEXHOJOTHIO OPraHU3alIMOHHO-YIIPABIEHYECKOUN IEATEIbHOCTH CIIEHUAINCTA 110
colLIMaJbHOM paboTe.
[lepeunciure OCHOBHbIE METO/IbI YIIPABICHHS B KOHKPETHON COLIMATILHON CiTykO0e.
Packpoiite mpuHIMIBI padOTHI ¢ JOKYMEHTAMH.

cce

Tema 1. HopmaTtuBHO-IIpaBOBOE PEryMpOBaHHUE B CHCTEME COIIMATIBHBIX CIIYKO.
TeMn! U1 3cce:

12
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1. Buzipl conalibHbIX yCIIyT
2. Tlopsimok mpenocTaBIeHUs COIMATBLHOTO 00CTYKUBAHHS
3. [NaTpoHaxk KaK TEXHOJOTHS PAOOTHI C KITUEHTOM
4. Peabunuranmsi, abUauTaIys, KOpPEKIMOHHAs padoTa ¢ MOTPEOUTEISIMU COITUATTBHBIX YCIIyT
5. COI_II/Ia.HBHaH aJlaliTanus KaKk TCXHOJIOIUA OKa3aHWA COIUAJIbHBIX YCIYT.

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILINHE IPOBOAUTCS B OopME IK3aMeHa

Tunosbie Bonpockl 3xk3ameHna (I1K-5)
KoMmnoHeHTBI cHCTEMBI COIIMAIBHON PaOOTHI.
[TpuHIUNBI COIMANBEHON PabOTHl M COIMATIBLHOTO 00CTYKUBAaHUSI.
CucrteMa coMalIbHBIX CIYkO0: KOMIIOHEHTBHI, KJIaCCU(UKALIUH.
CoumanbHas ciryx0a: onpeseneHue, BUabl U GOPMBI.
MecTo U CyIIHOCTh COLIMATIBHOTO 00CTYKMBAHUS B COL[MAILHON paboTe .
[TpuHIUIBI OpraHU3alMy COLUAIBHOW PaOOTHI.
[TpuHIUIBI COLMATIBHOTO 00CITYKUBAHUS.
PackpoiiTe sTanbsl popMupoBaHHs TPYAOBBIX PECYPCOB.
JlaiiTe onpeneneHus HOHATUIO «TPYIIOBBIE PECYPCHI».
Onuiure anropuT™ pa3BUTHS TPYIOBBIX PECYPCOB Ha PUMEPE KOHKPETHOTO YUPEKACHUS COLIMATIBHOM
cdepsl.
Ilepeuncinte 1 pacKpolTe TEXHOJIOTUIO OpPraHU3aMOHHO-YIIPABIEHYECKON AESITEIbHOCTH CIIEUAINCTA 10
ColLMaIbHOM padore.

[lepeuncnure OCHOBHBIE METO/BI YIPABJICHUS B KOHKPETHON COLMAIBHON CITyKOe€.
Packpotite mpuHIUTIBEI pabOTHI C TOKYMEHTaMH.

TunosBble 3aganusa s 3k3amena (IIK-5)
KoMITOHEHTBI CHCTEMBI COITUATBHON pabOTHI.
[TpuHUIMIIBI cOLMaTbHON PabOTHI U COIIMAILHOTO 00CITYKUBaHUSI.
Cucrema coManbHBIX CITYXKO: KOMIIOHEHTBI, KI1acCH(DHKAIIIH.
ConnanpHas cimyx0a: onpeneneHue, BUAbI U HOPMBI.
MecTo U CYIIHOCTh COIIMATILHOTO 00CTYKHBAHUS B COLMAIBHON paboTe .
[TpuHIIUTIBI OpraHU3aliK COITUATBLHON paOOTHI.
[TpyHIHITBI COIUATHHOTO OOCTYKHUBAHHSL.
Packpoiite sTansl GopMUpOBaHUS TPYIOBBIX PECYPCOB.
JlaiTe onpenesenys MOHIATUIO «TPYAOBBIE PECYPCHD».
Onuiure anropuT™ pa3BUTHS TPYIOBBIX PECYPCOB Ha MPUMEPE KOHKPETHOTO YUPEKACHUS COLIMATBHOM
cdepsbl.
[lepeunciure 1 packpoiTe TEXHOJIOTHIO OPraHU3aMOHHO-YIIPABIEHYECKON ACSITEILHOCTH CIIEUATNCTA 1O
COIMaTbHOM padoTe.

[TepeuncnuTe OCHOBHBIE METOABI YIIPABICHUS B KOHKPETHON COITHATIBHOM CITyKOE.
PackpoiiTe mpuHIUIBI padOTHI C TOKYMEHTaMHU.

4.4. Illkana onieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

Orenxka T — Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKa3aTeIH
TOCTYKCHHSI pe3YJIBTaTa)
IK-5 JIEeMOHCTPUPYET  BBICOKMM  ypOBEHb K  IUIAHUPOBAHUIO U
«OTIMYHO» OpraHu3alMu  JEATEIbHOCTH COTPYAHMKOB U IOAPA3ACIICHUH
(85 - 100 6amnoB) OpTaHU3aINH, PeaIN3yIOIUX JAEATEIHOCTD 110 COLMATBHOM 3aIInuTe
rpakJaaH




IK-5 JIeMOHCTPUpPYET JOCTaTOYHBIA YPOBEHb K IUIAHUPOBAHUIO W

«XOPOIIIOY OpraHM3alMy JCSITEIbHOCTH COTPYOAHHUKOB W IMOAPA3AEICHUH

(70 - 84 Gamnnos) OpTaHU3aIH, PeaIN3yIOIUX AEATEIHOCTD 110 COLMATBHOM 3aIInuTe
rpakJaaH

IIK-5 JIeMOHCTpUpPYET yAOBIETBOPUTEIBHBI YPOBEHD K IUIAHUPOBAHUIO U

«YZIOBJIIETBOPUTEIHHON OpraHM3alMy JCSTEIbHOCTH COTPYAHHUKOB W IMOAPA3AEICHUH

(50 - 69 6amnoB) OpraHMu3alyH, PeATU3YIOLIUX ICSITENBHOCTD 10 COLMAIbHOM 3allUTE
rpakJaaH

IIK-5 JIeMOHCTpUpPYET HEYAOBIETBOPUTEIBHBINA YPOBEHb K IIAHUPOBAHUIO

«HEYIOBICTBOPUTEILHOY W OpraHu3aluy JEATENbHOCTA COTPYAHUKOB M MOAPa3ICICHUH

(menee 50 6amioB) OpraHMu3alyH, PEATU3YIOLIUX IESITENBHOCTD 10 COLMAIbHOM 3allUTE
rpakJaaH

5. Metoanueckue yKazaHus JJisi 00y4al0NUXCSsl IO OCBOEHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroaudeckue yka3aHusl 10 OPTaHU3AIUNA CAMOCTOSTEIILHON paOOThI 00yUYaIONUXCS:

[Ipuctynas K W3yYeHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/lb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenensieT comepskaHue, oObeM, a
TaKKe MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTeNbHON pabOThl BAKHOE 3HaUE€HUE UMEIOT paszienbl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIimoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIE CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLMIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTonmyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY —yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHaa HeoOX0AUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUUYECKOM TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JJIsI CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayqHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JIHUTEPATYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKnu JOKEeH coliepKarh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIONIHEH B paMKax pacliedyaTKH BbIIa4uH
MPe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.




KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBE€ThI Ha Ka)KI[BIﬁ IOCTaBJICHHBII B TEME BOIIPOC, HUMCTL CCBUIKY Ha HWCTOYHHUK I/IH(bOpMaI_[I/II/I C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
Koucmexkt moxer 6I>ITB OIMOPHBIM (COI[ep)KaTB JIUIIIb OCHOBHBIC KIIFOYEBLIC HOSI/II_II/II/I), HO TIpU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OMpeaAciACTCa CaMUM CTYACHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMK 10 IOATOTOBKE K OTAEIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH [0 BOIpOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
paszgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJILHOCTH OTBETA IO CO/IEPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUs TOCTABIEHHON yueOHO! 3a1auu;

- CBOEBPEMEHHOCTh U A((HEKTUBHOCTH UCIIOIB30BAHMS HATMISIHBIX MOCOOM U TEXHUYECKUX CPEACTB MPHU
OTBETE;

- HCTIOJIb30BaHMUE JIOMOTHUTEIILHOTO MaTepuarna;

- palMoOHAJIbLHOCTD HUCIIOIB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTUYECKOTO 3aHATH. [Ipy BBICTYIUICHHH C MPE3eHTalMell HeoOX0MuMOo oOpaIiaTe BHUMAaHHE
HA TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEP)KaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COACpPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aJleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: O00bheM (ONMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBO€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE PErIaMeHTa, SMOIIMOHATIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpPOBaHHbIE, INTyOOKKE U MOIHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coiep)aHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, PacKpbITUE TEMBbI, JIOCTYIHOCTh
uznoxkenus, d3PpdextuBHoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHs —JIOCTHXKEHHUS
pPEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4 CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeNIbHOCTH, JI0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHMUS,
BBIBO/IB.

6. YueOHO-MeToAUYecKOe U MHPOPMALIMOHHOE 00ecnieYeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
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1. Boitrenko A.U., Komapor E.W. Opranuzanusi, yrpasieHUE U aIMUHUCTPUPOBAHUE B COITMATILHOM padoTe
: yueOHuk. - M.: PUOP, UH®PA-M, 2012. - 255 c.

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. IMo3gasikoB A.I1. Opranuzaius,ynpaBieHue U aIMUHUCTPUPOBAHUE B colanbHOM padote : [Iporpamma
kypca. - Tam60B: U3n-Bo TT'Y, 2005. - 25c¢.

6.3 VHbIe NCTOUHMKMU:
1. O6pazoBarenbHBINi MOPTaN IS MOATOTOBKH K 3k3aMeHaM "Pemry EI'D" - http://inf.reshuege.ru/;
2. Caiit TamO0BCKOTO TOCYyIapCTBEHHOTO YHUBEpcuTeTa http://tsutmb.ru - http://tsutmb.ru

3.

I'ypeBuu A.Sl. «HoBast uctopuueckas Hayka BO DpaHIUW»: JOCTHKCHUS U TPYAHOCTH (KPUTHUECKHUE
3ameTku MeaueBucta) // Ucropus um uctopuku. Ucropuorpaduuecknii exxerogauk. 1981. Mocksa: Hayka,
1985 - ebookiriran.ru/index.php?view=article&section=10&1d=921

4. Haunonanbsubiit OTkpeITeId YHUBEepcuTeT « MIHTYUT» - http://www.intuit.ru/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHabHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CUCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIINHEC HGOGXO,Z[I/IMO CJICAyromee MarcpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyaIuTOpruu JId TIPOBCACHUA 3aHATHI JICKOIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMEICHHUS ISl CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHrEeM JIoCTymna B AIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEILHYIO CPENy YHUBEPCUTETA.

Jlnist mpoBeeHusl 3aHATHI JICKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHuS,
00ecreYnBaroIe TEMaTHYECKHE WILTIOCTPAIH (IIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlumeH3noHHOE U CBOOOHO pacpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUeHHE:

"TAPAHT aspo" (Knuenrt) Texymmii [lomszoBarens OOO HIIIT "TAPAHT-CEPBUC-YHUBEPCUTET"
01.12.2016

Adobe Acrobat 8.0 Standart Russian Version Win Full Educ

Google Chrome

Kaspersky Endpoint Security 10 qns Windows "Jlaboparopust Kacniepckoro”
Yandex Opay3ep

[Tpodeccuonanbubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Poccuiickas rocynapctBenHas onomuoreka. — URL: https://www.rsl.ru

3. Onexkrponnas 6ubnmuoreka TI'Y. — URL: https://elibrary.tsutmb.ru/

4. ObC «YuuBepcurerckas ouomuoreka onnaia» . — URL: http://www.biblioclub.ru

JyIeKTpPOHHAs HH(POPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3auMoneiicTBue mpernomaBaTenss W CTYy[JEHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM
MYJIBTUMEMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, HUCIOJIB3YEMBIX B

ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.



